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11. 3aposnkcekuil Kanuauackuit paiton Tsepckoii obnactu

INOCTAHOBJIEHHUE

«O0 yTBep:KIeHHH A/IMHHHCTPATHBHOI0 PErIAMEHTA HCIOIHEHHS MyHHIMNIAIbHOI
bynxouu «PaceMorpenne odpamenuii rpaskIad H IPHeM I'PAXKIAH B 2/IMHHHCTPAIHH
MYHHIIUIAJLHOT0 00pa3oBaHHA «3aBO/IKCKOE ceIbCKoe MmoceneHne» KajnHuuckoro
MYHHIHIIAJIBHOTO paiiona Teepckoii odracTi»

B coorsercteun ¢ @epmepaneHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mopsamke
paccMoTpenHs oOpamenmii rpaxaan Poccuiickoit ®eneparuny, ®enepanibHbIM 3aKOHOM OT
09.02.2009 Ne 8-®3 «O6 obecneueHnn mocTyma K HWHPOPMALKMH O JEATEIBHOCTH
TOCYIapCTBEHHEIX OPraHOB M OPraHOB MECTHOIO CaMOYIPABIEHHsS», B LEJIX 00ecreueHHs
peanH3alid  KOHCTHUTYLHOHHBIX IpaB TpakAaH Ha oOpallleHuss B OpraHbl MECTHOrO
CaMOYIIpaBICHHS, & TAKXKe COBEPIICHCTBOBAHHA (OPM H METONOB paboTBI ¢ OOpalleHHAMH
rpakjiai, pyKoBojacTBysich MDenepanbHeiM 3akoHoM oT 06.10.2003 Ne 131-D03 «O6 o6mux
MPHHIMIAX OpraHH3allil MECTHOro camoynpasieHus B Poccuiickoii ®eneparmun», Ycrasom
MYHHIHIIAIBHOTO ~ 00pa3oBaHUs  «3aBOJDKCKOE  CENBCKOE  IOCeNeHHe»  KammHHHCKOTOo
MYHHUIHIIAJIBHOTO paiioHa TBepckoi obnacTu, AIMHHHCTpANNS MYHHIIHIIAIBHOIO 00pa3oBaHus
«3aBOIDKCKOE CENBCKOE MoceseHney KalMHHHCKOrO MYyHHLMIAILHOrO paifona Teepckoii
obnacry,

INOCTAHOBJISIET:

1. YTBepauTh aJMHHHCTPAaTHBHLIH PEriaMeHT HCIOMHEHHS MYHHIMIAIbHOH (YHKIHH
«PacemoTpenue obpalneHuii TpakaaH H NPHEM IPaXIaH B aIMHHHCTPAIHMH MYHHIHIATLHOTO
o0pasoBaHus «3aBOJDKCKOE CETBCKOE IHoceleHHe» KalnHMHCKOTO MYHMIMTATBHOTO paiioHa
Teepckoit obnacTmy.

2. Tlpusnats yrpartusmmm cuiy IToctanopnenue agvuancTparmu ot 16.01.2012 Ne 3/26ap
«O0 yTBepKIEHHH aIMHHHCTPATHBHOIO PErIaAMEHTA IIPe0CTABICHH MyHHIMIIAIBHON YCIyTH
«PacemoTpenne oOparnenuii rpaxaaH H BEICHHE JHYHOIO NPHEMA TPAKIAH» HA TEPPHTOPUH
3aBOIDKCKOTO cenbekoro nocenenus Kanmunaumckoro paiiona Teepckoit obnactiy.

3. Hacrosimee mocTaHOBIEHHE BCTYMAeT B CHILYy CO JIHS €I0 MOAMHMCAHHMS U IIOIJIEHKUT
PasMEIICHHIO Ha OQHIHAIBHOM caifTe MYHHIMIAILHOrO 00pa30BaHUs «3aBOIDKCKOE CElbCKOe
nocenenne»  Kammnunekoro — paifoma  Teepckoit  obmacte B HHOPMAIHOHHOM
TeIEeKOMMYHHKAHOHHOH ceTn «MHTepHeT) - WwWw.Zavsp.ru.

I'maBa agMuUHHCTpALHH / I'.A. Ilogobyera



Mpuaoxenue Ne 1
Kk [locTaHOBJIEHHI0O AIMHHHUCTPANMHI
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AJIMUHUCTPATUBHBIA PETJIAMEHT
HCIIOJIHEHUSI MyHUIIUNIAAbHOH GyHknun «PaccMoTpenue oOpalieHnii rpaskiad u npuemM
rpakIaH B aAMHHUCTPALMH MYHHMIHMIIAJIbHOT0 00pa30BaHus «3aBOJIKCKOE CeJIbCKoe
nocesjnenne» KaauHuHCKOro MyHMIMNaabHOro paiiona TBepckoii odacTm»

l. O01ue moJoKeHus

1. AJIMUHUCTpPAaTUBHBIH  pETJaMEHT MCIOJHEHUS  MYHULUNAIBHOH  (QYHKIHH
«PaccmoTpenue oOpaleHuii rpakJjaH ¥ IpueM I'paxaaH B aIMUHUCTPALUA MYHUIIUIIATBHOTO
00pa3oBaHus «3aBOJIKCKOE CeIbCKOE nocesieHne» KaauHMHCKOro MyHUIIMIIAJIBHOTO pailoHa
TBepckoil oOnactu» (namee — AJIMHUHMCTPAaTHBHBIA perjlaMeHT) pa3paboTaH B LEIAX
MOBBILIEHUS KadyecTBa paccMoTpeHus oOpalleHuil rpaxkian B
aIAMUHUCTpALMd MyHUIUMIIAJBHOTO 00pa3oBaHMus «3aBOJDKCKOE CEeJIbCKOE IIOCEJIEHHUE»
KanuHuHckoro MyHununaipbHOro paiioHa TBepckoi oOsactu (nanee — AIMHHUCTpaLMs) U
onpeJesieT CPOKH U MOCIe0BaTeIbHOCTh JeHCTBUHN (aAMUHUCTPATUBHBIE IPOLEAYPHI) IIPU
paccMOTpeHuu oOpalleHui rpaxjaaH, paBuia BeACHUs JeI0NPOU3BOJICTBA 10 0OpalEHUSIM
rpakJaH B AJIMUHHUCTPALMKM 3aBOJIKCKOI'O CEJIbCKOTO MOCETICHUS.

2. Paccmorpenme  oOpamieHwii rpakJaH B aAMHHHUCTPAIUU 3aBOJDKCKOTO
CEJICKOI0 MOCEJIeHUs OCYIIEeCTBIsIeTCs B cooTBeTcTBUM c: KoHcTuTynueir Poccuiickoit
Oenepannn, Denepanpabiv 3akoHOM 0T 02.05.2006 Ne 59-D3 «O mopsimke paccMOTpeHUs
oOpamenuit rpaxnaan Poccuiickoit @enepaunn», PenepanbHbiM 3akoHOM 0T 09.02.2009 Ne 8—
O3 «O6 obecnieueHnu ocTyna K MHPOpPMAIUMU O AESITEIbHOCTH TOCYJapCTBEHHBIX OPraHOB U
OpPraHoOB MECTHOTO camoyrmpasieHus», ®enepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-P3 «O6
o0IMX  MpUHIMIAX  OpraHu3alMd  MECTHOro  camoymnpaBieHuss B  Poccuiickoit
®enepanun», YCraBoM 3aBOJDKCKOTO CENBCKOro noceneHys KammHrHCKOro MyHUIMITAIBHOTO
paiioHa, HaCTOSIIUM aMUHUCTPATUBHBIM PETJIAMEHTOM.

3. PaccMmoTpenue oOpamieHuil rpakJaH OCYLIECTBIsAETCS IJIaBOM aAMHUHUCTpalUH,
MEepBbIM 3aMecTUTEIeM TJ1aBbl aJMUHHUCTpALUH, 3aMECTUTENIEM rJ1aBbl
aAMUHUCTpPAIMU, HHBIMU YIOJHOMOYEHHBIMHM JIOJDKHOCTHBIMH JIMIIAMHM aJIMMHHCTpauuu. B
MCIIOJHEHUU MYHUIUNAIbHON (QYHKIIUU MOTYT y4acTBOBAaTh MYHUIUIIAJIbHBIE YUPEKACHUS B
4acTH pacCMOTPEHHUs O00pallleHus TpaKaHUuHa, 110 CYIIECTBY.

4. Yuét oOpaieHuil rpakJiad ¥ CIIPaBOYHYIO PadOTy Mo OOpameHuIo TpakiaH BEIET
CHEIUATUCT aJIMUHUCTPAIUH.

5. Cnenmanuct aAMUHHCTpAIUU, paboTaromuii ¢ OOpameHHsMH TpaxJaaH, HECET
OTBETCTBEHHOCTb 32 COXPAHHOCTh HAXOJSAILIUXCS y HEro Ha pacCMOTPEHHH OOpalleHui u
JOKYMEHTOB, CBSI3aHHBIX C MX paccMoTpeHueM. CBelneHHs, cojepikaliuecs B oOpalieHusax
IrpakJaH, MOTYT HCIOJIb30BAaThCsl TOJBKO B CIYXEOHBIX IENsIX U B COOTBETCTBUM C
MOJTHOMOYMSIMU  JIMlla, paboraromiero ¢ oOpalleHueM. 3anpeniaercss pasriialieHne
cojepxaiieiicss B obpaiieHun HHPOpPMALUK O YaCTHON XKU3HHU OOpaTHBLIMXCS TpaxaaH 0e3
UX COTJIacHsl.

6. B anMuHHCTpanMy paccMaTpuUBalOTCs OOpalleHus TpaxaaH (nanee — oOparieHus)
0 BOINpOCaM, OTHOCAIIUMCS K TIOJIHOMOYHUSIM OPTaHOB MECTHOTO CaMOYIIpaBJICHUS, B
coorBercTBUU ¢ Koucturynueit Poccuiickoit ®enepaunu, ¢enepajbHbIMU 3aKOHAMHU U
3aKkoHaMH TBepCcKOi 001acTH.

7. MynununansHas GyHKINS UCTIOTHAETCS B OTHOIICHUH:



- rpaxkaad Poccuiickoit @enepanny, HHOCTPAHHBIX TPaXKJIaH U JUIl 0€3 rpaKJaHCTBaA,
32 HCKJIIOYEHHEM CIIy4aeB, YCTAHOBJIEHHBIX MEXIAyHApoAHBIM JoroBopoM Poccuiickoit
Oenepanun win GpeaeparbHbIM 3aKOHOM;

- JUU, HMMEIUUX IpaBO B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoii
Qenepauun aU00 B CHIY HAACICHHS HX 3asABUTEISIMH B TOPAJIKE, YCTaHOBICHHOM
3aKoHoaTenbcTBOM Poccuiickoit denepannu, NOJHOMOUYUSIMHU BBICTYNATh OT UX UMEHU NpHU
B3aMMOJIEUCTBUU C OpraHaMU MECTHOI'O CaMOYIpaBJIEHHUS.

I'paxkgaHe UMEOT IpaBo 0OpalaThCs JUYHO, a TAKKE HANPABIATh UHAUBUIYAIbHbBIE
Y KOJIJIEKTUBHBIE OOpaleHus.

8. PaccMmorpenue oOpalieHH TIpakJaH BKJIIOYAEeT PACCMOTPEHUE IUCHbMEHHBIX
oOpamieHuil TpaxaaH M YCTHBIX OOpamieHUui TpaxaaH, MOCTYHNUBIIMX B XOJE JHUYHOTO
npuema.

9. Pe3ynbpraToM HcnogHeHUs: PYHKIIMU O PACCMOTPEHHIO MUCbMEHHOTO OOpaIleHus
IrpaXKJaHUHA SBISIETCA pa3pelleHue IO CYLIECTBY BCEX IIOCTaBICHHBIX B OOpallleHUH
BOIIPOCOB, MPUHATHE HEOOXOAUMBIX MEp M HAIPABJICHHUE 3asiBUTENIO MUCBMEHHOTO OTBETA.

10. Pe3ynbpTaTOM HCNOJIHEHUS (YHKIMHM IO PACCMOTPEHHUIO YCTHOTO OOpalleHUs
rpakJaHuHa B XOJ€ JIMYHOTO IIpUeMa SBISETCS pas3pelleHue [0 CYLIECTBY BCEX
IOCTaBJICHHBIX B OOpalleHUMH BONPOCOB WM NOJY4YEHHE TIpakJIaHMHOM HEO0OXOJUMBIX
pa3bsICHEHUN.

1. TpeOoBaHMS K NOPAAKY MCIIOJHEHUS MYHHIUNAJIBHONH (PYHKIIMHU

11. Ilopsanox wuHpopMupoBaHuss 00 HCHOJHEHHH (YHKIMH IO PaCCMOTPEHUIO
oOpalieHuit rpakjiaH:

11.1. Mecto HaxoxaeHuss AqMuHucTpanuu: TBepckas o0nacts, KannHuHckui paiioH,
1. 3aBOJDKCKHH, 1. 2.

I'padux paboter: ¢ monenenpHuka o verBepr — ¢ 09:00 mo 17:00, o6ex ¢ 13:00 no
13:48, natHua — He MPUEMHBIN JeHb.

Tenepon Anmunuctpanun: 8(4822) 37-94-79;

Anpec snekTponHoi# moutsl: zavoljskoe@kalinin-adm.ru;

Caiitr  AamuHucTpanuu B HH(POPMALMOHHO-TEIEKOMMYHUKAlMOHHOM  ceTu
«Uurtepuer»: http://zavsp.ru/.

11.2. TTopsimox UHQOPMHUPOBAHUS 0 IpaBuiIax VCTIOJTHEHUS
MYHHUIUNATbHON (QYHKIMM BKIOUaeT B cels pa3MelleHHe JaHHOr0 aJMMHHCTPATHUBHOTO
pernamenTa Ha HTepHET-caliTe AMMUHUCTpAIUU 3aBOJIKCKOTO CEJIHCKOTO TTOCEIICHUS.

11.3. HWcnonHeHue [aHHOW MYHHIIUNANBbHOM (QYHKIHH OCYIIECTBISETCS Ha
0e3B03Me3/THOM OCHOBE (0€CTIaTHO).

11.4. T'paxxnane mnpu OOpalIEHUH MOTYT TMOJYYUTh KOHCYJIBTALMIO MO TeleOoHY:
8(4822) 37-94-79.Tlpm otBerax Ha TeiaedOHHBIC 3BOHKHU CIEMHMAIUCT MOAPOOHO H B
BEXKJIMBOH (KOppeKTHOM) popme HHGOPMUPYIOT OOpaTUBLIMXCS TPaXaaH 0 UHTEPECYIOLTUM
ux BompocaMm. OTBET MOKEH HadyWHATHCS ¢ WHPOpPMAIWK O HAaWMEHOBAHWHM OpraHa, B
KOTOpPBIH TMO3BOHWI TpaKIaHUH, (paMUINM, WUMEHH, OTUECTBA U JIOJDKHOCTH pabOTHHUKA,
NPUHSBIIETO Tele()OHHBII 3BOHOK.

IIpexocTraBiieHue cipaBoYHON HH(OPMaNUHU 0 X0/1e PACCMOTPEHHUs 00palIeHUs

12. 3asiBUTENT> WMEET TMPaBO 3HAKOMUTHCS C JOKYMEHTaMH | MaTepHallaMu,
KaCaloIMMHCS PAaCCMOTPEHMsI OOpallleHHs, €CIM 3TO He 3aTparuBaeT IpaBa, CBOOOABI U
3aKOHHBIE WHTEPECHl JAPYTHX JIMIl M, €CIU B YKa3aHHBIX JOKyMEHTaX W Marepuaiax He
COJIEpXKATCS CBEJECHMS, COCTABIISIIONIME TOCYAApCTBEHHYI0 WJIM HMHYIO OXpaHsIeMYIO
(benepanbHbIM 3aKOHOM TalHY.

13. CnpaBku MpeaoCTaBISIOTCA 1O CASAYIOIHUM BOTIPOCAM:

- 0 OJTy4EHUN OOpAILEHHS] ¥ HATIPABJIEHUH €T0 Ha paCCMOTPEHHE B YIIOJTHOMOYEHHBII OpraH;

- 00 0TKa3e B pacCMOTPEHHUH OOpaIieHus;



- 0 IPOJJICHUU CPOKA PACCMOTPEHHS 0OpalieHus;

- 0 pe3yJbTaTax PacCMOTPEHHUs OOpalleHUs.

14. TenedonHble 3BOHKH OT 3asBUTEICH MO BONPOCY IOJYYECHHS CIpPaBKH 00
UCIIOJIHEHUH (DYHKIMU 110 pacCMOTPEHUIO OOpalleHUi rpaxklaH IPUHUMAIOTCS €KEIHEBHO C
8.00 o 17.00, Kpome BBIXOHBIX U Mpa3HIYHBIX JTHEH, B TIpeApa3tHIYHbIH feHb - ¢ 8.00 10 16.00.

15. Ilpu nmony4yeHuu 3ampoca 1o teyie)oHy CIeruaanucT:

- Ha3bIBa€T HAMMEHOBAHUE OpPraHa, B KOTOPBIM O3BOHMI I'PAKIaHUH;

- IPEJICTaBIIAETCs, HA3BaB CBOIO (haMUIINIO, UMSI, OTUYECTBO;

- mpejyaraer abOHEHTY MPEACTaBUThHCS,

- BBICJIYIIMBAET U YTOUHSET NPU HEOOXOIUMOCTH CYyTh BOIIPOCA;

- BEXKJIMBO, KOPPEKTHO U JIAKOHUYHO JAa€T OTBET I10 CYIIECTBY BOIPOCA;

- IPY HEBO3MOXXHOCTH B MOMEHT OOpalleHHs OTBETUTh Ha IOCTABIEHHBIH BOIPOC
npejasaraeT oOpaTUBIIEMYCs C BOIIPOCOM I'PaKJIaHUHY NEPE3BOHUTH B KOHKPETHBIN JACHb U B
OINpeIeJICHHOE BpeMs;

- K Ha3HAYEHHOMY CPOKY CII€LIMAIUCT MOJrOTaBINBAET OTBET.

16. Bo Bpems pas3roBopa CIEHHAIUCT JOJKEH MPOU3HOCUThH CJIOBa YETKO, U30erarb
«mapajuieNIbHBIX Pa3roBOPOB» C OKPYXAIOIIMMHU JIIOJbMH U HE IpEephIBaTh pasroBop IO
IpUYMHE MOCTYIUICHUS 3BOHKA Ha JIpyroi anmapar.

17. Pe3ynbTaToM mpeoCcTaBIeHUs CIPABOYHON HH(POPMALIMH TPU TUIHOM 00paIleHUH
rpaXKJAaHUHA WU 1O TeiaedoHy sBISETCS MH(OOPMHPOBAHME TpakJaHMHA IO CYLIECTBY
obOparieHust B yCTHOM opme.

IIpu HEBO3MOXKHOCTH CIIELMAINCTA, IPUHABIIEI0 3BOHOK, CAMOCTOSATENBHO OTBETUTh
Ha MOCTaBJIEHHbIE BONPOCHI, TEIEPOHHBIN 3BOHOK JOJKEH OBITh IEpeajpecoBaH Ha APYroe
JOJDKHOCTHOE JIMIIO WM JK€ OOpaTHUBLIEMYCS TIpPaXIaHUHY [TOJDKHO OBITh NPEAJIOKEHO
00paTtuThCs B AJIMMUHUCTPALIMIO C MUCbMEHHBIM 00paIlleHUEM.

OTBeThl Ha MUCbMEHHBIE OOpAllleHHs] HANPABISIIOTCA B MMCbMEHHOM BHUJE M JIOJKHBI
COJIepKaTh: OTBETHl HAa MOCTABJIEHHBIE BOIMPOCHI, (paMuIni0, HHUIMAIB 1 HOMEp TesepoHa
ucnonuTesns. OTBeT MOANMUCHIBACTCS TJ1aBOM AJMUHUCTpALMU, IEPBBIM 3aMECTUTEIEM
r1aBbl AJIMUHUCTPALIMKU UM 3aMECTUTENEM TJIaBbl ATMUHUCTpauuu. OTBET Ha NUCbMEHHbIN
3aIpoc AaETCs B MECAYHBINA CPOK.

Cpok ucnojiHeHUus1 PyHKUHMH 110 PACCMOTPEHHUI0 MUCbMEHHBIX 00paleHui
rpas;aaH

18. [MucepmMeHHOE OOpameHrne TpaxKaIaHuHA TOJJISKHUT 00s3aTeIbHON PEruCTpaIii B
TEUEHHE TPEX AHEH C MOMEHTA MOCTYINIEHUS! B AJJMUHHUCTPALUIO.

[lucbmeHnHoe oOpamieHue, MOCTynuBIIEe B AJIMUHHUCTpPAIUIO, paccMaTpUBAETCS B
teyeHue 30 JHEH cO JHS €ro perucTpanuu, €cid He YCTaHOBIEH O0oJyiee KOPOTKHM
KOHTPOJIbHBIN CPOK MCIOTHEHHUS YKa3aHHOW (yHKIIUU.

19. I'maBa AQMUHHCTpALUU NIPH PACCMOTPEHUHU OOpaIleHHI rpaxkJaH, MOCTYIHBIINX
B AJIMUHHCTpAIIUIO, BIIPABE YCTAHABIMBATh COKPALIEHHbIE CPOKU PACCMOTPEHUS OT/IEIbHBIX
oOparieHnit rpaxkaaH.

20. OOpameHust TpakaaH, HAaNpaBlICHHBIE BBIMIECTOSIINMH OPTaHU3ANMSIMU B
AJIMMHUCTpPALIMIO C KOHTPOJIEM HCIIOJIHEHMS, PaCCMAaTPUBAIOTCA B CPOKM, YCTAaHOBJICHHBIE
KOHTPOJIMPYIOIIUMHU OpTaHaMH WU B CPOKH, ycTaHOBJIEHHBbIE [ maBoil AnmuHucTpanuu. Ecion
KOHTPOJIUPYIOIIMM OPTaHOM CpPOK HE yKa3aH, TO NMHCbMa paccMarpuBaroTcs B TedeHue 30
JHEW co JIHS perucTpanuu oOpalieHusl B KOHTPOJIHUPYIOIIEM OpraHe.

IIponsienue cpoka paccMOTpeHHusi 00palleHU TpaxKIaH

21. B UCKIIOUMTENBHBIX CIIy4dasx, a TaKXKe B Cllydae HaIpaBJeHHUs 3ampoca o
OpejoCTaBIeHUH UHGOpPMAIMK, HEOOXOOUMON I pacCMOTpEeHHs oOpaiieHus, B
roCyJapCTBEHHBIN OpraH, opraH MECTHOI'O CaMOYIPABJICHUs WU TOJKHOCTHOMY JIMILY CPOK
paccMOTpeHHs 00palleHHs] MOKET ObITh npoasieH [ 1aBoit AMUHHCTpaluK, HO He Oojiee ueM
Ha 30 nHEH, ¢ 00s13aTeNbHBIM YBEIOMJICHUEM T'PaXKJaHHHA O TIPOJICHUH CPOKA PACCMOTPEHHUS
oOpareHus.



22. Jlns pemieHuss BOMpoca O TMPOMJIEHHHM CPOKa PACCMOTPEHHS OOpameHus
OTBETCTBEHHBI MCIIOJHUTEIb B CPOK HE IO3JHEe, ueM 3a 3 JHSA 10 MCTEUEHHUs CpoKa
paccMOTpeHHs O0palleHHs] TOTOBUT CIYKEOHYIO 3alHCKy ¢ 000CHOBaHHMEM HEOOXOAMMOCTH
IPOJIICHUS CPOKA U MPEACTaBISAET €€ IV1aBe aJMUHUCTPALUN.

23. T'maBa aIMUHUCTpAlMUd HA OCHOBAHHMHM CIY>XKEOHON 3amMCKH OTBETCTBEHHOTO
UCIIOJIHUTEJI B CPOK HE IO3/IHEEe 2 JHEeW 10 UCTEYEHHUs CPOKa pacCMOTPEHHs oOpalleHHs
OPUHUMAET peIIeHHWE O MPOAJEHUHM CpPOKa pPacCMOTpEHHUs oOpamieHus. YBEIOMIICHHE O
IPOJIJICHUU CPOKa PAcCMOTPEHUs OOpallleHUs HANpaBlsgeTCs 3asgBUTENI0 HE MO3]HEe AaThl
UCTEYCHUS CPOKA PACCMOTPEHHS 0OpalieHusl.

TpeOoBaHMsI K MUCbMEHHOMY 00pPallleHUIO TPaKIaH

24. TpaxxgaHWMH B CBOEM IIHCbMEHHOM OOpamieHuu B 00s3aTENbHOM TOpPSIKE
yKa3bplBa€T HAaUMEHOBAaHME OpraHa MECTHOTO CaMOYINPAaBJIEHMs, B KOTOpPBI HallpaBisierT
NUCbMEHHOE oOpalienue, 1100 GaMUInio, UMs, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO
auna, MO0 JOJKHOCTh COOTBETCTBYIOLIEIO JOJKHOCTHOTO JIMIA, @ TAK)KE CBOM (aMUIIUIO,
UMsI, OTYECTBO (TIOCIIEIHEE — MPU HAJIWYWHU), TMOYTOBBIA aapec, MO KOTOPOMY JODKHBI OBITh
HamlpaBjieHbl OTBET WM YBEAOMIIGHME O Iepeajpecallii — OOpalleHus, U3JI0KEHUE CYTH
IPEIOKECHHS, 3asIBJICHUS WU KATOOBI, TINYHYIO MOAMKICH 3asBUTEIS U ATY.

Ecnu oOpamieHne HampaBisieTcsi HECKOJbKMMH —TpaxkgaHamu  (rpymma), To
YKa3bIBAIOTCS BBIMICIIEPEUYHCICHHBIC TaHHBIE XOTS OBl OJTHOTO U3 ATUX JIUII.

B cnydae He0OX0UMOCTH B MOATBEPKACHHE CBOMX JOBOJIOB IpaklaHUH MpUJIAraeT K
NUCbMEHHOMY OOpanieHnI0 TOKYMEHTHI U MaTepUaibl MO0 X KOIIHH.

25. OOpaiieHue, HamNpaBJICHHOE I10 3JIEKTPOHHOM IouTe, JIOJIKHO COJEp)KaTh
HAaMMEHOBaHHE OpPTaHa MECTHOTO CaMOYIIPaBIICHHS, B KOTOPBIA HaIlpaBisieT oOpalieHue, niu
(bamMuauio, UM, 0TYECTBO JOJKHOCTHOTO JINIIA, KOTOPOMY OHO a/IpeCOBAaHO, U3JI0)KEHHE CYTH
oOpamieHusi, paMuINIO, UM, OTYECTBO (TOCIEAHEe — TMPH HAJUYMH) W TOYTOBBIM anpec
3asBUTENS (MECTOXKUTEIBCTBO), KOHTAKTHBINA TenedoH.

TpeGoBaHus K MOMEIIEHUSIM U MeCTaM, MPeAHAZHAYEHHBIM /JIsl 0CYIEeCTBJIEHUA
(pyHKIMH IO PACCMOTPEHHUIO 00palIeHN IPakIaH

26. MecToM WCIHOJMHEHHS] JaHHOW MYHUIHNATHLHONW (YHKIIUH SIBISCTCS 3/IaHHE
Anmunuctpanuu (TBepckas o6nacts, KanuHuHckuii paifoH, 3aBOJKCKOE CeIbCKOE
noceseHue, M. 3aBOJHKCKHI).

[Tomerenne, B KOTOPOM OCYILECTBIISIETCS IPUEM I'pask]aH, JOJKHO 00ecleunBaTh:

- KOM(GOPTHOE PACIIOIOKEHUE IPaKJaHUHA U JTIOJDKHOCTHOTO JINIA;

- TeJIe(OHHYIO CBS3b;

- BO3MOYXHOCTh KOMTUPOBAHUS TOKYMEHTOB;

- HAJINYME NMUCbMEHHBIX MPUHAJIe)KHOCTEN U Oymaru ¢popmara A4,

[Ipyem rpaxkaaH MOXKET TMPOBOAWTHCA B KaOWHETaX JODKHOCTHBIX  JIHII,
OCYIIECTBISIOMHUX MTPUEM.

27. Mecta 0XHUIaHHS JIXYHOTO MPHUEMa JOJDKHBI OBITh KOM(OPTHBIMU JIJIS 3asiBUTEINCH,
000pyI0BaHbl CTYIbSIMH, CTOJAMHU, 00ECIeUYeHbl KaHIEIIPCKUMU MPUHAICKHOCTAMU IS
HaAIMMCaHUs TUChbMEHHBIX 00palleHHH.

I1l. AnMuHUCTpaTHBHBIE NPOLEAYPbI
IocsienoBaTeIbHOCTH AIMUHUCTPATHBHBIX AeCTBHI (Ipoueayp)

28. UcnonHeHnue QpyHKIUU 11O paCCMOTPEHHIO O0palleHuid TpaxaaH BKIIOYAaeT B ceOs
CIIeYIOIMEe aIMUHUCTPATUBHBIE MTPOTIEAYPHI:

- IpUEM U TepBUYHAst 00pabOTKa MUCHbMEHHBIX 0OpalIeHUN IpakIaH;

- perucTpanus U aHHOTHPOBAHME MOCTYNHUBIINX OOpamIeHUH;

- HampaBJieHHe oOpalleHNui Ha pacCCMOTPEHHUE;

- paccMoTpeHue o0paneHui;

- IOPSAIOK PACCMOTPEHHS OTACIbHBIX OOpaIleHH;



- JIMYHBIN IIPUEM TPAXKIaH;

- opopmiieHre OTBETa Ha OOpalleHHEe rpaxk/1aH.

IIpuem u nepBuyHas 00padoTKa NUCbMEHHBIX 00paleHUIl TpaXaaH

29. OcHOBaHMEM [UIs1 Hayajla UCIOJHEHUS (YHKIUU 10 PaCCMOTPEHHUIO OOpalleHUi
IrpakJaH SBIAETCS JIMYHOE OOpalieHue TpakAaHWHA B aJMUHUCTPALMIO MJIM MOCTYIJICHUE
oOpaleHus rpaxJaHuHa ¢ COIPOBOJUTEIbHBIM JOKYMEHTOM U3 FOCYJapCTBEHHBIX OPraHoOB,
JIPYTUX OPraHOB MECTHOTO CaMOYIPABJICHUS ISl PACCMOTPEHUS 110 MOPYUYEHUIO.

30. ObpamieHne MOKET OBITH JOCTABICHO HEMOCPEACTBEHHO TPaKIaHUHOM JUO0 €ro
IpeJCcTaBUTENeM, HOCTYNHUTH IO IMOYTE, MO 3JIEKTPOHHOH MmoyTe, Mo (axcy.

31. OOpameHus M  JOKYMEHTBI, CBSI3aHHBIE C HMX  pacCMOTPEHHEM,
NOCTYMAIOT CHEHUATUCTY AJIMUHUCTPAIUH.

Crneunanuct aJJMUHUCTPALlUH, OTBETCTBEHHBIH 3a IpUEM JOKYMEHTOB:

- MpOBEpPsIeT MPABHIIBHOCTD a/Ipeca U LEeTOCTHOCTh YIaKOBKH;

- BO3BpalIaeT B OT/JEJIEHUE MMOYTOBOM CBSI3M HEBCKPBHITHIMU OIIMOOYHO MOCTYNHBIINE
(He mo agpecy) nUcbMa;

- BCKpbIBA€T KOHBEPTHI, MPOBEpsSET HAIMYME B HUX JIOKYMEHTOB (pa3opBaHHbIE
JOKYMEHTHI TIOJIKJICUBAET), K TEKCTY MHChMa MpUIaraeT KOHBEPT;

- IPUKJIAAbIBa€T K OOpallleHUI0 IOCTYIHMBIIME JOKYMEHTbI ([1acmopTra, BOEHHBIE
OWIIEeTHI, TPYJIOBBIE KHUKKH, ICHCHOHHBIE yIOCTOBEepeHus, portorpaduu u apyrue nogo0HbIe
JIOKYMEHTHI);

- COCTaBJIIET aKT Ha MUChMa, IIOCTYIUBIIKE C JICHS)KHBIMU 3HAKaMH (KpOMe M3BATHIX
u3 oOpamieHus), MeHHbIMU Oymaramu (OOJUTranUsIMHU, aKIUSIMU U T.1.), MOJapKaMu, Ha
3aKa3Hble MHChbMa C YBEIOMJICHHEM, B KOTOPBIX IIPH BCKPBITHM HE OOHAapYXHIOCH
HNUCbMEHHOTO BJIOKEHHS, a TAK)KE B CllydasiX, KOrja B KOHBepTax oOHapyKUBaeTCs HepocTaya
JIOKYMEHTOB, YITIOMSIHYTHIX aBTOPaMH B OITUCSX HA [IEHHBIE MHUChMa. AKT COCTaBJISETCS B IBYX
SK3EMIUIIpaXx W MOJNUCHIBAETCA JBYMS ClleLHMaTUCTaMM agMuHUcTpanuu. OJUH  aKkT
MOCBIJIAETCS  OTHPABUTENIO, BTOPOH MPHOOMAETCSs K MOCTYNHBIIMM JOKyMEHTaM U
nepesaeTcs BMeCTe C HIMU Ha PacCCMOTPEHHUE.

32. He mnpunuMmaroTrcs oOpamieHusi, He cojepkamue (amMmimu TpaxkIaHuHa U
MOYTOBOTI'O aJipeca Jisl OTBETA.

33. OOpamenus, noctynuBmme 1o ¢akcy u HHTEpHETY, NpUHUMAIOTCI |
YUHUTBIBAIOTCS KaK MUCbMEHHBIE 00palleHus.

34. O6pateHus ¢ MOMETKON «IMYHOY», TOCTYNHUBIINE HAa UMS TJIaBbl aIMUHUCTPAIUH,
Hepe1aroTCsi HEBCKPBITHIMU.

35. PesynbTaToM BBINOJTHEHUS ACHCTBUN MO TMpUEMYy M TEpPBUYHON o00pabdoTke
oOpaleHuil rpakJaH sABJISeTCs Iepeaada UX Ha PerucTpaluio U aHHOTUPOBAHHUE.

Perucrpanusi ¥ aHHOTHPOBAHME MOCTYNUBIIMX O0palIeHU I

36. IloctynuBmiue oOpalieHuss pPETUCTPUPYIOTCS B Te4YeHHUE 3 JHEH C MOMEHTa
MOCTYIUIEHUS B JkypHane (npuinoxkenue Ne 1 k AIMUHUCTPaTUBHOMY PErJIaMEeHTY),

37. PaGOTHUK, OTBETCTBEHHBIH 32 pErUCTpaIMI0 OOpaleHUH:

- B IIPaBOM HIDKHEM YTJy TIEPBOW CTPAHUIBI MUChMa MPOCTABIISIET PETUCTPAIIMOHHBIH
MITaMII C yKa3aHUEM MPUCBOECHHOTO MUCHBMY HOPSAJKOBOTO PETHCTPALMOHHOTO HOMEpa U
naTel. B cirydae eciim MecTo, mpeHa3HAYeHHOE TSI ITaMIa, 3aHATO TEKCTOM IMHChMa, IITAMIT
MO’KET OBITh IPOCTABIEH B MHOM MECTe, 00€CIeUnBaIOIIEM €ro MPOUYTEHHUE;

- aHHOTAIIMIO OCYIIECTBIISET IaBa aMUHUCTPAIIHH.

38. Pe3ynapTaToM BBINMOJHEHUS JEHCTBHM 1O perucTpalmud ¥ aHHOTHPOBAHHUIO
oOpaiieHuil sBIsieTCS perucTpanus oOpalleHHs B JKypHajle perucrpainuu ooOpalieHui
rpakJaH U MOATOTOBKA OOpalleHus IpaKJaHuHa K IIepeiaye Ha pacCMOTPEHHE.

HanpaBJyienue oOpameHusi Ha pacCMOTPeHHe

39. Pemienne o HampaBlIeHMM NHCbMa Ha pPAcCMOTPEHUE NPUHUMACTCS HCXOMAS

UCKJIIOUUTENIBHO U3 COJEP KaHMS OOpalleHUs U ¢ Y4ETOM CIEAYIOUIMX 0COOEHHOCTEM:



-B CIy4ae €CIIM BONPOC, TIIOCTABIECHHBI 3asiBUTEIEM, B COOTBETCTBUM C
JEUCTBYIOIIMM 3aKOHOJATEIBCTBOM OTHOCHUTCS K BOIIPOCAM MECTHOI'O 3HAYECHUS IOCEIICHUS,

[Ipn HampaBieHuu oOpameHUW, B3ATHIX HA KOHTPOJIb AJMHUHUCTpaluei
MYHUIIUIIAIBHOTO o0pa3zoBaHUs TBepckoit obmactu «KanuHuHCKUA  pailony,
YIONMHOMOYEHHBIM 110 TIpaBaM 4YeJloBeKa, JemnyTaTaMu 3akoHogatenabHoro CobOpaHus
TBepckoil obmacTu Jaercs MOpyYEeHHE AaTh OTBET 3asgBUTENI0 U IPOUH(DOPMUPOBATH O
pe3yibTaTax pacCMOTPEHMS COOTBETCTBYIOIIUM Opray;

- MMChMa TPa)KJaH, MOCTYNHMBUIME U3 pelJaklUMil CpelcTB MaccoBOl MH(popmanuy,
OpraHOB TOJUTUYECKHX TMAapTUH U OOLIECTBEHHBIX OpraHu3anuii (B TOM YHCIE C
pocb00i MPOMHPOPMUPOBATE O pE3YNIbTaTaX pPacCMOTPEHHUS), PACCMATPUBAIOTCS KAK OOBIYHBIC
oOparleHus;

- B CJIy4ae ecJu BOIPOC, IOCTABIEHHbII B 00pallleHnH, He HaXOAUTCSI B KOMIIETEHIIUH
rOCY/apCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAaMOYIPABJIEHUS WU JOJKHOCTHBIX JIULL, TO
oOpalieHye B TE€UeHUE CEMU JHEH cO AHS perucTpaluu MepechliaeTcs M0 NpUHAAJIEKHOCTH B
OpraH, KOMIIETEHTHbI pemaTh [JaHHBIM BOIPOC, C YBEJOMJIEHUEM TIpakJaHMHA,
HallpaBUBILIEro oOpalieHue, o nepeaapecanuu oodpamenus. O6palleHus, NpuciIaHHbIe HE 110
NPUHAJIEKHOCTU U3 TOCYJIapCTBEHHBIX OPraHOB M JAPYTUX OpraHM3allUil, BO3BpaIAIOTCS B
HaIlpaBUBILIYIO0 UX OPraHU3aLHUI0;

- B CJydyae €ClIM pEIICHHE IOCTAaBJICHHBIX B MHUCbMEHHOM OOpAaIllEHUU BOIPOCOB
OTHOCUTCA K KOMIIETEHIIMM HECKOJIBKUX TOCYHapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIPaBJICHUS WJIU JOJDKHOCTHBIX JIML, KOMUU OOpallleHUil B TEYEHUE CEMU JHEU cOo JHS
perucTpaliy HANpaBJIAIOTCA B COOTBETCTBYIOIIHME TOCYNApPCTBEHHBIE OPraHbl, OpPraHbl
MECTHOT'0 CaMOYIIPaBJIEHUS WJIM COOTBETCTBYIOLIUM JIOJKHOCTHBIM JIMLIAM.

40. 3anpeiaercst HanpaBIATh Kano0y Ha pacCMOTPEHHE B IOCYIapCTBEHHBIN opraH,
OpraH MECTHOTO CaMOYIpaBJI€HUS WIM JOJDKHOCTHOMY JIMILy, PEIIeHHWE WM JAeiCTBHE
(Oe3meiicTBUE) KOTOPBIX oOOXamyercd. B naHHOM ciydae 3asBUTENIO HampaBlseTCs
pa3bsiCHEHHE O €ro mpaBe o00XajaoBaTb COOTBETCTBYIOIEE pELIEHWE WIN JelCcTBUE
(Oe3neiicTBUE) B YCTAaHOBIEHHOM IMOPSAKE B CY/I.

41. K oOpamieHusiM, HanpaBiasieMbIM Ha pacCMOTPEHUE B FOCYIapCTBEHHBIE OpPTaHBbl,
OpraHbl MECTHOTO CaMOYIpPaBJIECHHMS U Jpyrue OpraHM3allud, B KOMIIETEHLUIO KOTOPBIX
BXOJUT pelieHue MTOCTaBJICHHBIX B oOpaleHnu BOIIPOCOB, CIEIUAINCTOM
AJIMUuHHCTpaALUU, 0GOPMIIIIOTCS COMPOBOIUTEIbHbBIE MUCHMA.

42. CompoBOIMUTENbHOE THUCHMO JOJKHO COJEpXaTh: HAaWMEHOBaHWE Oprasa,
nojapasjieneHus, (GaMMINM W HMHHULOHMAIBL JOJDKHOCTHBIX JIMII, KOTOPBIM HAampaBlsgeTcs
obOparmieHue, KpaTko cOPMYITUPOBAHHBINA TEKCT, ONIPEACTSIONIUN TeMCTBUE, TOPSIIOK U CPOK
UCIIOJIHEHMS, TMOJIUCh PYKOBOAMTENS C pacIMPpPOBKOM M JaToi, a TakKe CChUIKY Ha
pPerucTpallUOHHBIM HOMep mpuiiaraemoro oOpamieHus. ConpoBOAUTENBHOE MUCHMO
odopmisiercs Ha OJlaHKe TUCbMa A IMUHHUCTPALIMH.

43. OgHOBpPEMEHHO C CONPOBOIUTEIHHBIM THCHMOM TakKKe 32  IOJIMHCHIO
JOJKHOCTHOTO JIMIIa 0OpaTUBIIEMYCS TpaklaHUHY HaNpaBIlIeTCs YBEJOMICHHE O TOM, Ky/1a
HaIlpaBJICHO €ro o0palieHue.

44. Pe3ynpTaToOM BBINOJHEHUsS JEHCTBUM 1O HampaBlIeHUIO oOpamieHud Ha
paccMOTpeHue SBJISETCS nepenaya 3aperuCcTPUPOBAHHBIX nrcemM noJ
pPacHUCKy UCIIOJIHUTENSAM, HallpaBieHue o0palleHuil Jisl pacCMOTPEHHUS B TOCY/1apCTBEHHbBIE
OpraHbl U OpraHbl MECTHOTO CaMOYIPaBJICHUS.

PaccmoTpenne oOpamenni

45. TlocTynuBiIve UCIOJTHUTENSIM NUCbMEHHbIE W YCTHBIE OOpalieHus TrpaxiaH
paccmaTpuBatoTcs B Teuenue 30 AHeH co qHS UX PeTUCTpALUH.

46. OOpamieHuss MOTYT pacCMaTPHUBATHCS C BBIE30M Ha MECTO.

47. JIOKyMEHTBI, HallpaBJISIEMbIE Ha HCIOJHEHUE HECKOJIBbKUM COUCIOJHUTENISAM,
IepejalTcss UM HAa  WCHOJHEHHME B Komusax. Ecim  pykoBOOMTENEM JaHO



NOpY4YEHUE PACCMOTPETh OOpalleHHe HECKOJbKUM JOJDKHOCTHBIM JIMIIAaM, TO OCHOBHBIM
UCIIOJIHUTEJIEM SIBJISIETCS JIUIIO, YKAa3aHHOE B MOPYYEHUU TIEPBHIM, €CIIM HE OTOBOPEHO MHOE.

OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE, BCECTOPOHHEE M OOBEKTUBHOE PACCMOTPEHHE
oOpallleHuii B paBHOM CTENEHU HECYT BCE YKa3aHHBIE B PE30JTIOLMH UCIIOTHUTEIH.

48. JIoMKHOCTHOE JIUIIO, KOTOPOMY MOPYYEHO paccCMOTpEHUE 00paIeHus:

- o0ecrieuynBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPaCCMOTPEHHE
oOparmieHusi, BIOpaBe NPHUIJACUTH 3asBUTENS ISl JTUYHOW Oeceabl, 3alpoCUTh B Ciydyae
HEO0OXO0IUMOCTH B YCTAHOBJIEHHOM 3aKOHOJ]aTEIbCTBOM nopsiaKe
JOTIOJTHUTEIbHBIE MaTepHaIbl M TOIYYUTh OOBSICHEHHS Yy 3asBUTENS M HMHBIX IOPUANYECKHX U
(bU3NUECKUX JIHIL;

- MPUHUMAET MEpHl, HANpaBJICHHbIE HA BOCCTAHOBIEHHUE WJIM 3AIIUTY HAPYIICHHBIX
npaB, CBOOOJ M 3aKOHHBIX HHTEPECOB TIpa)KJaHWHA, B TOM 4YHCIE MOXKET HAIpaBUTh
COTPYAHMKOB Ha MeCTa JJIsi MPOBEPKU (PAKTOB, M3IOKEHHBIX B OOpalICHHUSIX, TPUHUMATh
Ipyrue Mepbl il OOBEKTUBHOTO pa3pelieHUs MOCTaBJICHHBIX 3asSBUTEISIMU BOIPOCOB,
BBISIBJICHUS M YCTPAaHEHUS MPUYUH U YCIOBHH, TOPOXKAAIOIMNUX 0O0CHOBAHHBIE KAIOOHI,

- IpUHUMAET 3aKOHHbIE, OOOCHOBAaHHBIE U  MOTHBUPOBAHHBIE  PEUICHHS U
obecrieunBaeT CBOEBPEMEHHOE U KQaU€CTBEHHOE UX MCIIOJIHCHHUE,

- 1aeT NUCbMEHHBINA OTBET IO CYIIECTBY MOCTABICHHBIX B 0OpaIlleHHH BOMIPOCOB.

49. Pe3ynbTaToM paccMOTpEHHUs OOpalieHUil SBISETCS pa3peuieHue MOCTaBICHHBIX B
00pallleHusIX BOMPOCOB, MOJATOTOBKA OTBETOB 3asIBUTEIISIM.

IMopsaok paccMOTpeHHs OTIEJbHBIX 00palleHUil rpaskaaH

50. B cnyuae, ecniu B MUCHbMEHHOM OOpalleHUU HE yKa3zaHbl: (haMuiaus TpakIaHUHA,
HaIMpaBUBIIEro OOpalieHrue, W TOYTOBBIM agpec, MO KOTOPOMY JOJDKEH OBITh HalpaBieH
OTBET, OTBET Ha oOpaiieHue He naercs. Ecnu B ykazaHHOM 00palleHuu coaepKaTcs CBEIACHHS
0 TTOJIrOTABIMBAEMOM, COBEPIIIAEMOM HIT COBEPIIEHHOM TIPOTHBOIPABHOM JISSIHUH, a TAKXKE O JIUIIE,
€ro IMOJArOTaBJIMBAIOIIEM, COBEpPINAIOIIEM WJIM COBEpPUIMBLIEM, OOpalleHUuEe MOMJIEKUT
HaIPaBJICHUIO B TOCYIapPCTBEHHBIH OPraH B COOTBETCTBUH C €70 KOMITETCHITHEH.

51. O6pamenne, B KOTOpOM oO0xanyercs cyneOHOe pelleHHe, BO3BpallaeTcs
rpaXJaHUHY, HallpaBUBIIEMY OoOpaIlleHue, ¢ pa3bsICHEHHEM MOPSIKa 00KalOBaHUS JAHHOTO
cyneOHoro peuieHus (s NOCIeyIOIero XpaHeHus B JIeJie CHUMAaeTCsl KOIUs o0palleHus).

52. O6pamenre, B KOTOPOM COJIEPKATCS HEIEH3YpHbIE JHOO OCKOPOUTEITHHBIC
BBIPAKEHHUSI, yTPO3bl JKU3HHU, 3/0POBBI0 M MMYLIECTBY JOJKHOCTHOTO JIMIAa, a TaKxkKe
YJIICHOB €TO CEMbH, OcTaeTcsi 0e3 OTBETa MO CYIIECTBY MOCTABICHHBIX B HEM BOIPOCOB, IPH
3TOM IpaXIaHUHY,  HalpaBMBLIEMY  oOpallleHuWe,  cooOlaercs O  HEAOIMYCTUMOCTH
37I0YNOTPEOJICHUS TTPABOM.

53. B ciydae, eciiu TEKCT MUCbMEHHOTO 0OpallleHusl He MO AaeTCsl IPOYTEHUI0, OTBET
Ha oOpamieHue HE JJaeTcs, ¥ OHO HE MO/JJICKHUT HANMPaBICHUIO HAa PACCMOTPECHHE B
roCyJapCTBEHHBIN OpraH, OopraH MECTHOTO CaMOYMIPABJICHHUS WM JOHKHOCTHOMY JIUIYy B
COOTBETCTBUU C HMX KOMIIETEHIHEH, O YeM COOO0MIaeTcss Tpa)KJIaHWHY, HaIlpPaBHUBIIEMY
oOpareHue, eciu ero (amMuiIns U MOYTOBBIHM aapec MOJAal0TCs MPOUYTEHHIO.

54. B cnyyae, eciiid B TUChbMEHHOM OOpaIlleHUU TpaKJJaHUHA COJIEPIKUTCS BOMPOC, HA
KOTOpPBI €My MHOT'OKpPaTHO JaBajHCh MHCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHee
HaIpaBJIsieMbIMU 00OpalIeHUSIMHA, TPH STOM B 0OpaIICHUH HE TIPHUBOASTCS HOBBIC TOBOABI MU
00CcTOsATENBCTBA, TJIABA AIMUHUCTPALIMH BIIpaBe NPHUHATH pelIeHHe O 0€30CHOBATEIbHOCTH
OouYepeaHOro OOpalleHHs W MPEKpaleHUN MEPENUCKH C TPAXKIAHUHOM 110 JaHHOMY BOIIPOCY
IpH YCIOBHUH, UTO yKa3aHHOE OOpallleHHne U paHee HampasisieMble oOpalleHusl HalpaBsuIiCh
B AnvuaucTpanuio. O JaHHOM pEmIEHWH YBEIOMISIETCS TpakJIaHWH, HaNpaBUBIINN
oOparenue.

55. B ciydae, ecim OTBET MO CYIIECTBY IMOCTABJICHHOTO B OOpallleHWH BOMpPOCa HE
MOJKET OBITh JAaH 0e3 pa3ryameHus CBEIEHUN, COCTABISIONIUX IOCYJaPCTBEHHYIO WIH HHYIO
oxpaHsieMylo (QeaepaibHBIM 3aKOHOM TailHy, TpakKJaHMHY, HampaBHBLIEMY oOOpalleHue,



co00IIaeTcss 0 HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY IMOCTaBJICHHOTO B HEM BOIpoca B
CBSI3HM C HEJJOYCTUMOCTBIO pa3rJallleHusl YKa3aHHbBIX CBEICHUM.

56. O0parieHne HE pPaccMaTpUBACTCS, €CITM OT TPAXKIAHWHA TOCTYMJIO 3asBJICHHE O
MPEKPAIICHUH PACCMOTPEHUsI 00partieHus (OCTaBJICHNH 3asBJICHHUS 0€3 paCCMOTPEHHS).

57. B ciywae, eciii 1o BOIpPOCaM, COJEPKAIIUMCS B OOpallleHHH, OCYLIECTBISACTCS
cyaebHOe MPOU3BOACTBO C y4acTHEM TOTO >Ke Jjuua (TpyHmbl JIUL), HIK MaTepualbl,
HEOOXOAMMBIC JUISl TMPUHATHUS DPEIICHUS U OTBETA 3asBUTENIIO, PacCMaTPUBAIOTCS B CyIe,
paccMOTpeHHe OOpalleHUuss MOXKET OBITh OTJIOKEHO [0 BCTYIUICHHUS B 3aKOHHYIO CHILY
peuieHus cyaa.

JIMYHBIA PpUEM IrpaskIaH

58. Ilpuem rpakJaH OCYIIECTBISETCS B IMOPSIIAKE OYEPEIHOCTH IO MPEIbSBICHHUH
JOKYMEHTA, YAOCTOBEPSIOIIETO UX JIMYHOCTD.

VuactHuku Benukoit OtTedyecTBEHHOW BOWHBI, HHBAIUIbI, TpakJaHE IMOXKUIOTO
BO3pacTa, a Takke 0epeMeHHbIE KEHIUHBI IPUHUMAIOTCS BHE OUYEpPE/IH.

59. Bo BpeMs IMYHOTO HpHeMa TIaBOH aJIMHHUCTPAINHI KaKIbIH T'PaKJAaHUH UMEET
BO3MOHOCTH U3JI0)KUThH CBOE OOpallleHne yCTHO MO0 B MUCHhbMEHHOU dopMme.

60. B cayuae, ectu B ycTHOM oOpamieHuH (akThl U OOCTOSTENHCTBA SBIISIIOTCS
OYEBUIHBIMU M HE TPEOYIOT JOMOJIHUTEILHONW MPOBEPKHU, OTBET Ha OOpallleHUEe C COTIacHs
rpakJlaHuHa MOYKET OBbITh JaH YCTHO B XOJ€ JIMYHOTO IpPUEMa, O YEeM JelaeTcs 3aluch B
KapTOYKe JIMYHOTO MpHeMa IpakJaHuHa. B ocTanbHBIX cllydasx AaeTCS MHUChMEHHBIN OTBET
[0 CYIIECTBY MOCTABJICHHBIX B 00palIeHUN BOIIPOCOB.

61. ITo oxoHuaHUM MpUeMa TiiaBa aAMUHUCTPAIUU TOBOJIUT 1O CBEACHUS 3asSBUTENS
CBOE penieHue win HHHOPMHUPYET O TOM, KOMY OyAeT MOpyYeHO PACCMOTPEHUE W MPHUHATHE
Mep M0 ero o0palIeHuIo, a TakXKe, OTKYy/Aa OH MOJYyYUT OTBET JIMOO Pa3bACHSET: T/, KEM U B
KaKOM IOpsJIKE MOXKET ObITh pACCMOTPEHO €ro oOpalieHre Mo CYIIECTBY.

B xonxe nuYHOro mnpueMa TpaKIaHUHY MOXET OBITh OTKa3aHO B JajbHeHIIeM
paccMOTpeHuu 0o0pallleHus, eclii €My paHee ObLI JaH OTBET IO CYUIECTBY IOCTAaBIEHHBIX B
oOpallleHuu BOIIPOCOB.

62. ITo pe3ynbpTaTam paccMOTpeHHSs oOparmieHuit
IpaKJaH IJ1aBa aMUHUCTPALMU IPUHUMAeT peUleHue O IOCTAaHOBKE Ha KOHTPOJIb
VCIIOJIHEHHS IIOPYYEHUM.

63. PesynbTaToM mpuema rpaxjaH SBIsSeTCS pa3biCHEHHE IO CYIIECTBY BOIpoOca, C
KOTOPBIM OOpaTHJICS TpaXXAaHWH, JTHUOO TPUHATHE TJIAaBOKH aIMUHHUCTPALUH PEIICHUS TI0
pa3pelIeHnIo MOCTaBJIEHHOIO BOIpoca, MO0 HampaBlieHHE MOPYYEHHUs I pacCMOTPEHUs
3asBJICHUS TPAKIaHUHA B YIIOJHOMOYCHHBIN OpTraH.

Od¢opmiienne oTBeTa Ha o0paleHne IrPaxAaH

64. OTBeThI Ha OOpAIeHUs TPKIAH, a TAKKE B BBIIECTOSIINE OPTaHbl (ATIMUHHCTPAIIAIO
MYHHIUNAIBLHOTO  oOpa3oBanus  TBepckoir  obmactu  «KanunuHCckuii  paifony,
YHoaHOMOYEeHHOMY I10 ITpaBaM yeaoBeKa U T.[1.) 00 HCIIOJIHEHUU TOPYUYEHHI O pacCMOTPEHUU
oOpameHuii  rpaxiaaH opopMmILTIOTCSI B NHCBMEHHOM  BHJIE M TOJIIMCBHIBAIOTCS TJIaBOM
aIMUHUCTpPAIUH.

65. OTBeT NOJKEH HM3JIaraThCs YEeTKO, MOCIeA0BaTENbHO, KPAaTKO, MCUYEPIIBIBAIOIIE
JlaBaTh MOSICHEHUS Ha BCE TIOCTABJICHHBIC B MHChMeE BONPOCHL. [Ipn moaTBep)aeHuu GakToB,
U3JI0KEHHBIX B jKajio0e, B OTBETE CIeAYyeT YKa3bIBaTh, KAKHE MEPHI IPUHATHI IO OOpaIIeHHUIO
rpakJaHUHA.

66. B oTBere B BBINIECTOSIIME OPraHbl JOJDKHO OBITH yKa3aHO, YTO 3asBUTEINb
nponH()OPMUpPOBAH O pe3yibTaTax paccMOTpeHus ero oOpameHus. B orBerax 1o
KOJUIEKTUBHBIM OOpAaIllEeHUSM YKa3bIBae€TCsI, KOMY HUMEHHO U3 3asBUTENICH 1aH OTBET.

67. OTBeThl 3asBUTEISAM U B BBIIIECTOSIINE OPTaHbl IMevaTaloTcs Ha OJIaHKax MHCEM
yCTaHOBJICHHOU (OpMBI. B IeBOM HM)KHEM YTy OTBETa 00s3aTEIbHO YKa3bIBAIOTCS (haMUIus
HCTIOJTHUTEIISI U HOMEP ero ciyke0Horo tenedoHa.



68. IlonnuHHUKM OOpalleHHi TpakJaH B BBIIIECTOSIINE OpPraHbl BO3BPALIAIOTCS
TOJIBKO TpH HaJIW4YMK Ha HUX mTamna «[lo/yiexuT BO3Bpary», CHEIUAIBHONH OTMETKH B
COTPOBOAUTEIHHOM MHCHME.

69. Ecnin Ha oOpamieHue gaeTcs MPOMEXYTOYHBIH OTBET, TO B TEKCTE YKa3bIBACTCS
CPOK OKOHYATEJIbHOT'0 Pa3peLICHHs BOIPOCa.

70. OOpaiieHne CUNTAETCsl PACCMOTPEHHBIM, €CJIN 1aHbl OTBETHI HAa BCE TOCTABJICHHBIC
B HEM BONpPOCH, 0 HHUM TMPUHATH HEOOXOAMMBIE MEphl W aBTOPY OOpalieHus JgaH
MCYEPIBIBAIOIINN OTBET B COOTBETCTBUU C ACHCTBYIOUINM 3aKOHOIAaTEIbCTBOM.

71. UroroBoe odopmieHHE A€l Uil apXWBHOTO XPAHEHUS OCYIISCTBISIETCS B
COOTBETCTBUU ¢ TpeOoBaHUAMYU NHCTPYKIIMHU MO J1EI0MPOU3BOJICTBY.

IV. lopsagok U (popMbI KOHTPOJISI 32 HCHOJTHEHHEM (PYHKIIUHU
10 PACCMOTPEHHI0 O0palleHuil TpaxkIaH

72. KOHTpOJIb 32 pacCMOTPEHHEM OOpaIIeHNil OCYIIECTBISCTCS B LEAX o0ecreueHus
CBOEBPEMEHHOTO M KAa4YE€CTBEHHOTO HCIIOJHEHHUS MOPYUYEHHH MO oOpaleHusM TpaxaaH,
NPUHATHS OTEPATUBHBIX MEp IO CBOEBPEMECHHOMY BBISBICHHIO W YCTPAHECHUIO NPUYIUH
HapylleHus ImpaB, CBOOOJ U 3aKOHHBIX HHTEPECOB Tpa)KJaH, aHalu3a COJepKAHUS
MOCTYNAKIIHX 00paIIeHHuH, X0/1a H PEe3yJIbTATOB pabOTHI C OOpAIICHUSIMH.

KonTtponb 3a ucnosiiHeHuEM oOpalieHui TpakaH BKIIOYAET:

- IOCTAaHOBKY 0OpaIieHnii Ha KOHTPOJIb;

- c6op u 00paboTKy UHPOPMAIIUH O XOJI€ PACCMOTPEHHS 00paIlleHUI;

- CHATHE OOpallleHUIl ¢ KOHTPOJIS;

- IOATOTOBKY MH()OPMAIIMOHHO-AHATIUTHYECKUX M CTAaTUCTUYECKUX MATEepHaNOB 00
UCIIOJHEHUHU (PYHKIHUU 0 paCCMOTPEHUIO 00pallleHnil rpaxkiaH.

[leproauyHOCTh  MPOBEPKHM  XOJa  HCIOJHEHUS  TMOPYYEHHUS  ONpenenseTcs
COTPYIHHKOM, OCYIIECTBISIONIMM KOHTPOJIb, B 3aBUCHMOCTH OT CpOKa HCIIOJHCHHS
MOPYyYCHHUS.

73. CriennaimcT, OCYIICCTBISIONINN KOHTPOJIb, 00sI3aH:

- 3HAaTh XOJ WCTOJHEHHUS MOPYYEHHUS U TMPEANOCHIIKH BO3MOXKHBIX 3aJEPKEK ero
UCITOJTHCHHS;

- COJICMICTBOBATh CBOEBPEMEHHOMY U KaUYE€CTBEHHOMY HCIIOJHEHUIO MOPYUYEHUS;

- CBOCBPEMEHHO JOKJIAIbIBATH TJIABE QJIMUHHUCTPAIIUHN O XOJI€ HCTIOJTHCHUS TOPYUCHHS;

- OTpaXkaThb B JKypHaJe pEerucTpanu OoOpalleHUuN XOJ HCIOJHEHUS MOPYYEHUS U
pe3yabTaT pacCMOTPEHHS 0OpanIeHUsI.

74. Ecnu oOpalmieHue CHUMAaeTcs ¢ KOHTPOJIA Ha KONUU OTBeTa (Ha MH(pOpMAIIMH)
JUIIOM, JIaBaBIINM MOpYUYEHUE, JAeaeTcsl Haamuch: «B memo» u ctaBuTCs nata U MOAIHCH.

JlaToit CHATHS C KOHTPOJS SIBISIETCS JaTa OTIPABICHUS OKOHYATEIBLHOTO OTBETA
3asIBUTEITIO.

75. KoHTpob 32 MOTHOTOW U KAa4eCTBOM HUCIOJTHEHHS (PYHKIHHU MO PACCMOTPEHUIO
oOpamieHnii rpaxxaaH BKJIOYAET B ceOsl MPOBEICHHUE MPOBEPOK (B TOM YHCIIE C BBIE3JIOM Ha
MECTO), BBISIBIEHHE U YCTpaHEGHHE HapyIIeHUW TMpaB 3asBUTEIEH, pPaCCMOTpPEHHE,
MPUHATHE PEUICHUA ¥ TOJATOTOBKY OTBETOB Ha OOpAaIleHUs 3asBUTENCH, COJEpIKaIUX
Kamo0bl Ha pelieHus, nelcTBus (6e31eiicTBrE) JOMKHOCTHBIX JIUII.

76. Tekymui KOHTPOJH 3a COOJIOJICHWEM IOCIEAOBATEIBHOCTH JCHCTBUH,
OTIpPEeACNICHHbIX aJMUHUCTPATUBHBIMH TMPOLEAYpaMH IO PACCMOTPEHHUI0 OOpalieHui
rpakaaH, " MPUHITHEM peneHui CHEIUATUCTAMHU OCYIIECTBIISIETCS TIIaBOM
AJIMUHHUCTpAIIUU.

OTBETCTBEHHOCTh PAa0OTHHKOB NMPH MCHOJHEHUMH (PYHKIHMH MO PACCMOTPEHUIO
oO0panieHuil rpaxxaaH

77. HapymieHuss yCTaHOBJICHHOTO TOpSJIKa pPacCMOTpeHHUs oOpalieHuil rpaxiaH,
HEMPaBOMEPHBIM OTKa3 B MPHUEME WU PACCMOTPEHUU OOpaIleHHU, 3aTATUBAHUE CPOKOB



paccMOTpeHust  oOpamieHuii, UX  HEOOBEKTHMBHOE  pa30OMpaTenbCcTBO,  MPUHATHE
HeOoOOCHOBAaHHBIX, HapYIIAKIHUX 3aKOHOAATENbCTBO Poccuiickoit denepanuu peunieHUu,
YKJIOHEHUE OT TMpeJOCTaBICHUS HWH()OpPMAMU WM TPEIOCTaBICHUE HEIOCTOBEPHOU
uHpopMaIuu, MPUHATHE 3aBEJJOMO HEOOOCHOBAHHOTO PEIICHUS, NIpeciieIOBaHNE TPaxaaH 3a
colepKallylocss B OOpalleHUM KPUTHUKY, pa3rjialleHue CBEJEHWM O YacTHOW IKU3HU
rpakJaHuHa, yTpaTa oOpalleHUuil U JOKYMEHTOB, HAXOASIIMXCS HA paCCMOTPEHUU, BICKYT B
OTHOLIEHWW BUHOBHBIX JIOJDKHOCTHBIX JIMI OTBETCTBEHHOCTh B COOTBETCTBHH C
JNEUCTBYIOIIUM 3aKOHOAATEIbCTBOM.

[lepconanbHast OTBETCTBEHHOCTh PAOOTHHUKOB 3aKpEIUISeTCs B HX JOJDKHOCTHBIX
UHCTPYKIIUSAX.

78. Ceenmenus, cojepxaniuecs B OOpalIeHUsAX, a TaKKe IEPCOHAIBHBIC JTaHHBIE
3asBUTENSI MOTYT MCIIOJB30BAaThCS TOJBKO B CIYKEOHBIX LEJNsIX U B COOTBETCTBUU C
NOJIHOMOYMSMHM JIMIla, paboTaromero ¢ oOpameHueM. 3ampemiaercs pasTianieHue
cojepikaieiics B oOpaieHny HHQOpMaIuu 0 YaCTHOM KU3HU OOpAaTUBIIUXCS TpakaaH 0e3
UX COTJIacHsl.

He aBnsiercs pasrinamieHueM CBeJCHUM, coaepKaluluxcs B oOpallleHuu, HalpaBieHue
NHCbMEHHOr0 OOpalieHus B TOCYJapCTBEHHbBIN OpPTraH, OpraH MECTHOTO CaMOYIIPaBJIECHUS WU
JOJKHOCTHOMY JIMITY, B KOMIIETEHIIMIO KOTOPBIX BXOJIUT pelIeHHE TOCTAaBIEHHBIX BOIPOCOB.

79. Ilpu yrpare HCHOTHUTEIEM MUCBMEHHBIX OOpamIeHUH Ha3HA4aeTcs CiykeOHOoe
paccienoBaHue.

80. Ilpu yxome B OTHYCK MCIOJTHHUTENb 00s3aH MeperaTh BCe MMEIONINECcs Y HeTO Ha
UCIIOJTHEHUH THUCbMEHHBbIE OOpallleHus APYromMy CHEHHANUCTy IO TOPYYEHHIO IIaBbl
AJIMUHHUCTpAIIUH.

V. Ilopsinok 00kaI0BaHUsA AeHCTBUH M0 PACCMOTPEHUIO O0pallleHU rpaxKaan
U pellleHu i, MPUHATHIX 10 00pPaleHUAM

81. ABTopsl oOpamieHMH HMMEIT NpaBO Ha BHecyaeOHoe oOxkanoBaHUE JIeWCTBUI
(Oe3nelicTBus) 51 peLIeHuH, OCYIIECTBJIECHHBIX (IpUHATHIX) JOJKHOCTHBIMU
JUIAMU JMUHUCTPALMU B XOJI€ BBIMOJHEHUS JaHHOTO perjlaMeHTa I10 HCIOJIHEHUIO
MYHULIMTIATbHON (YHKIIMH, HAlIpaBUB KaJlo0y TyiaBe AJIMHUHUCTPALIUH.

82. Tlo pesyapTaTaM paccMOTpeHHUs KajoObl Ha JjeifctBus (Oe3neiicTBue) u
pELIeHHs], OCYLIECTBIIAEMBIE (mpuHUMaeMBbIe) B xoJe
UCIIOJIHEHHUS! MYHUIIUNATbHON QyHKIIMH, TI1aBa AIMUHUCTPALIUHU:

- IpU3HAeT TMpPaBOMEPHbIMU JeiicTBus (Oe3gelicTBUE) M pelieHus B XOJe
UCIIOJIHEHUS! MYHUIIUNIATbHON (QYHKIINH;

- mpu3HaeT AedcTBus (0e3AeiCTBUE) U pEIICHUS HENPaBOMEPHBIMU M OINpEAEIsieT
Mepbl, KOTOPbIE TOJDKHBI OBITh MPUHSTHI C LETbI0 YCTPaHEHUs TONYIIEHHBIX HapyIIeHUH.

Cpok paccMOTpeHUS KaI00bl He MOXeT MpeBbIaTh 30 KaleHIapHBIX JTHEH.

ITo pe3ynbraram HanmpaBJseTCs MUCbMEHHBIN OTBET 3asIBUTEIIO.

83.Pe3ynpTaTroM paccMOTpeHHs KajdoObl MOXXET OBITh TOJHOE, YacTHYHOE
yIOBJIETBOPEHHUE 3asIBJCHHBIX MPETEH3UM MO0 0TKA3 B UX yIOBIETBOPEHUHU ¢ 00OCHOBAaHUEM
NPUYHH.

84. T'paxgaHuH BmpaBe o0XajaoBaTh JelcTBUA (Oe3neiicTBUE) U pelICHHS
JOJDKHOCTHBIX JTUI] AIMUHUCTpPAINH, PEIICHUS, OCYIIECTBIsIeMble (IPUHUMAaeMbIe) B XOJIe
UCIIOJIHEHUS! MYHUIMMAIbHOU (QYHKIIMU B CyneOHOM MOpsIKEe, B CPOKH, YCTaHOBIIEHHBIE
3aKOHO1aTebCTBOM Poccuiickoit @enepanun
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OoOpasen KypHaya perucrpanuy NUCbMEHHBIX 00palleHHid TPaKIaH
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